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Call for Proposals
ASEF Public Health Network
Bridging Knowledge and Practice: Risk Communication for Public Health Emergencies in the Age of AI
5–6 November 2026 / Tokyo, Japan
Application Form
1. Personal Information
	Full Name
	

	Nationality (ASEM Partner country)
	

	Country of Residence
	

	Designation / Role
	

	Organisation (if applicable)
	

	Address
	


	Email
	

	Telephone
	

	Profile summary (max. 100 words)
	





2. Professional Competency
Please briefly describe your relevant experience (max. 250 words). Highlight: (i) facilitation experience in public health and/or risk communication settings; (ii) experience with participatory facilitation methods; (iii) any work involving AI applications in public health communication; and (iv) experience working with intergovernmental or international audiences.
	











3. Proposed Approach
This section is the core of your application. Please respond to each prompt directly. Concise, specific responses are strongly preferred.
3.1 Day 1: Facilitation of the Group Work Session “Why Does the Gap Persist?”
Day 1 of the meeting includes a participatory group work session inviting participants to move beyond identifying what is known to examining why persistent gaps remain in risk communication practice. Please describe the participatory facilitation method(s) you would propose for this session (for example, Designing for Wiser Action, or an alternative method you consider better suited). Indicate why your proposed method is well suited to the stocktaking objective and to a multisectoral, mixed Asia–Europe audience. (Max. 400 words.)
	













3.2 Day 2: Initial Concept for the Simulation Exercise Scenario
Day 2 centres on a hands-on simulation exercise using a prototype AI-powered community messaging tool developed by the Singapore-MIT Alliance for Research and Technology (SMART). The platform allows users to (i) design a virtual community by selecting variables such as region, age group, and population size; (ii) design a health message; and (iii) run a simulation that shows how the message spreads through the community, including how many people share it with others and which factors influence whether they believe it or not.
Please outline an initial concept for the public health emergency scenario participants would work with (for example, the type of emergency, the community context, the communication challenge, and the kinds of decisions or messaging strategies participants would test). This is a first idea only — the final scenario will be co-developed with SMART and ASEF after contract signature. (Max. 300 words.)
	











3.3 Coordination with the Rapporteur and with SMART
Briefly describe how you would work with (i) the rapporteur (separately contracted) to ensure the meeting discussions feed into a coherent outcome document, and (ii) SMART to refine the Day 2 simulation exercise. (Max. 200 words.)
	







4. Financial Proposal
Please indicate the total lump-sum fee proposed for the assignment, covering all professional services described in the Call for Proposals (preparation, on-site facilitation in Tokyo, coordination with SMART and the rapporteur, and post-event input to the outcome document).
Please quote a single all-inclusive lump-sum amount in your preferred currency. Daily rates and itemised cost lines are not required, but applicants may include them for transparency if they wish; the selection decision will be made on the basis of the lump-sum amount.
Note: Travel to and from Tokyo will be reimbursed on an actual-cost basis in line with ASEF rules. Accommodation in Tokyo will be booked and paid directly by ASEF. These costs should not be included in the lump-sum fee proposed above. 
	Description
	Currency
	Lump-Sum Amount

	Total facilitator fee for the assignment (all-inclusive of professional services)
	
	


Payment Schedule
ASEF will pay the contract fee in two instalments. The proportional split between the two instalments is open for discussion at contract negotiation; an indicative split is shown below.
	#
	Milestone
	Payment tranche

	1
	Submission and acceptance of the facilitation plan, tentative programme, and initial Day 2 simulation scenario (by end of August 2026)
	50%

	2
	Submission of input to the outcome document and final facilitation materials, following the meeting (by [date tbc])
	50%


5. Required Attachments
1. CV (max. 3 pages)
1. Cover letter demonstrating suitability for the role (max. 1 page)
1. This completed Application Form
1. (Optional) Up to two short references or links to previous outcome documents from comparable facilitation assignments
Submission
Applications should be emailed to Ms Nur A’in A. RAZAK, Project Lead, ASEF Public Health Network (nurain.arazak@asef.org); and Ms Maria MARECKOVA, Project Executive, ASEF Public Health Network (maria.mareckova@asef.org, keeping in copy: asefphn@asef.org) by Monday 22 June, 23h59 (Singapore time).
Email subject: “[Facilitator Application] First Name Last Name (Country of Nationality)”, e.g. [Facilitator Application] Jane Doe (France).
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